














Additionally, the status of the other vehic :s in the department’s fleet were not reviewed
therefore they too are not ¢ en into consideration.

RECOMMENDATIONS
o Recommen ese lists should again be forwarded to each Bureau Commander for final
review.
o Recommend ¢ take home vehicle lists once verified by the respective Bureau

Commanders be forwarded to Chief Forte’ for his review.

This review has been prepared a 1 submitted for your approval and forwarding to the

Chief’s Office for review.
Officer P illijJ/c;nson

Intern: Audit Un
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Exhibit 1

Procedural Instruction 12-07, entitled, “Use of Department
and Private Vehicles”






PROCEDURES

A

The Chief of Pc ce must authorize in writing the assignment of all vehicles
to an organizational position.

Only the Chief of Police or designee can approve take-hon vehicle
assignments.

All commanders will ensure the accuracy of their respective take-home
vehicle lists prior to submitting for approval.

Department vehicles are assigned for police related business use only.
Use of department vehicles for personal business is restricted to those
vehicles designated by the Chief of Police. Unless otherwise noted in this
directive, department vehicles will not be used for personal errands,
recreation or vacation. The activities listed below are classified non-
personal when associated with law enforcement responsibilities of sworn
members either in a uniform, undercover or plain-clothes capacity:

1. Meal or rest breaks which occur during tour of duty;
2. Travel directly from home to surveillance or investigative locations;
3. Travel to any location required on an “on-call” basis.

Department vehicles being used for personal reasons that fall under the
status of standby responsibility and call back responsibility will remain
within a fifty (50) mile radius of the corporate city limits of Kansas City,
Missouri to comply with being immediately available. Exceptions to this
policy may be granted by the Chief of Police, upon a showing of good
cause.

Specialty vehicles, i.e., leased vehicle, taxi cab, city vehicle, etc., may be
used only if no department vehicle will suffice. The commander must
submit a written request explaining the nature of the assignment, the
vehicle description, license number, and owner’s name prior to the use of
the vehicle. This report will be forwarded to the Financial Services Unit.

Bureau Commanders will review their respective authorized take-home
vehicle assignment lists approve by the Chief of Police annually.

1. Any changes in take home vehicle status, e.g., additions and / or
deletions of take home vehicles that occurred during the previous
fiscal year, must be added they were approved by the Chief ot is
designee.



The assignment of the vehicle as well as the justification
documentation for each assignment will be forwarded, by March 1st
to the Internal Audit Unit for verification. An informational copy will
be forwarded to the Fleet Operations Unit.

The Internal Audit Unit will compile all Bureau take-home vehicle
lists with supporting documentation and forward to the Chief of
Police for review and approval.

All department vehicles designated by the Chief of Police as take-home
vehicles will be operated under the following conditions:

1.

Department vehicles that fall under the standby responsibility
criteria may be used by members for department as well as
personal reasons to comply with being immediately available at all
times.

Department vehicles that fall under the call back responsibility
criteria may be used by members for purposes other than
department related functions, including personal reasons, only
during the actual on-call status period.

Department vehicles that fall unde the high visibility vehicles
classification should be used based on the
requirements/stipulations of their respective funding source in place
at the time they were acquired.

Department vehicles that meet the security/parking issues will be
used by members only for travel to and from work or in direct
conjunction with a duty related assignment.

Use of a Private Vehicle

1.

Private vehicle use for police duty will be voluntary and will be
authorized by the member's Bureau Commander. Certain voluntary
assignments may require a member to agree to the use of a
personal vehicle for police duty. Private vehicles will be used for
police duty only when:

a. The member has minimum liability insurance covera¢ on
the vehicle.
b. The use of the vehicle is absolutely necessary for

accomplishing the tasks of the department and a department
vehicle is not available.

C. A member has submitted an Authorization for Private
Vehicle Use, Form 318 P.D., through their chain of
command and obtained final approval from their Bureau
Commander prior to using the vehicle.
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2. The Authorization for Private Vehicle Use, Form 318 P.D. should be
completed in duplicate for each occasion unless it is necessary for
a member to use a private vehicle on a continuous basis.

3. If it is anticipated that an individual w use their private vehicle on a
continuous basis, a single Authorization for Private Vehicle Use,
Form 318 P.D., may be completed for that period of time and
approved annually.

4, A copy of the Authorization for Private Vehicle Use, Form 318 P.D.,
will be maintained at the element until the member has received
compensation.

5. The original Authorization for Private Vehicle Use, Form 318 P
will be maintained at the Financial Services Unit.

The department’s self<insurance policy will only apply to those private
vehicles authorized and utilized in accordance with this di :tive. Unless
authorized, travel to and from a member’s place of residence in their
personal vehicle will NOT be covered.

Vehicles assigned parking spaces are the only vehicles permitted to park
in the department parking garages during daytime business hours.

Operators of private vehicles authorized to park in the 1125 Cherry lot,
i.e., attending court, outside law enforcement members, etc., w sign the
appropriate logs located in the lot office.

A member involved in a vehicle damage incident while operating any
authorized private or specialty vehicle on duty shall follow the procedures
in the current written directive entitled, “Police Vehicular Reporting.”

Mileage Compensation and Reimbursemeni r Gasoline Expenditure

1. Members authorized to use a private vehicle for police duty will
receive mileage compensation at the existing Internal Revenue
Service standard for mileage relevi t to an assignment, not to
include mileage from home to the place of assignment nor from the
place of assignment to home. Mileage compensation will also not
be paid for mileage accumulated during an assignment period but
not relevant to the assignment.

2. Members requesting compensation for mileage accrued using a
private vehicle will:

a. Complete an Application for Mileage Compensation, Form

326 P.D., and submit it through their chain of command by
the fifth day of the following month the mileage was driven.
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b. Maintain a copy of the Application for Mileage
Compensation, Form 326 P.D., until compensation has been
received.

Commanders will forward the completed and approved Application
for Mileage Compensation, Form 326 P.D., to the Financial
Services Unit for reimbursement.

Members using specialty vehicles on a temporary basis will
complete a Application for Motor | el Reimbursement, Form 5
P.D,, if fuel is to be obtained at the pi  ce service station. This form
will be submitted for authorization by e Commander.

Use of Department Take-Home Vehicles by Non-Sworn Personnel

1.

Non-sworn men ers who are assigned unmarked department take-
home vehicles will adhere to the procedures outlined in this written
directive.

Non-sworn members who are assigned unmarked take-home
police vehicles are subject to the taxable fringe benefit requirement
of the Internal Revenue Service Code.

e W-2 of each non-sworn member assigned an unmarked
department take-home vehicle will be assessed a daily “safe
harbor” rate for the benefit of having e vehicle to commute to and
from work. The Internal Revenue Service determines this rate.

Each affected non-sworn member will be required to complete the
Personal Use of Assigned Police Vehicle Report, Form 260 P.D.
The report will outline the number « days the employee worked
each month.

Element commanders/supervisors will ensure use of department
take-home vehicles by non-sworn personnel is reported to the
Payroll Section in tt  following manner:

a. Non-sworn members will complete the Personal Use of
Assigned Police Vehicle Report, Form 260 P.D., and submit
it to the appropriate supervisor.

b. Commanders will forward the completed and approved
Personal Use of Assigned Police Vehicle Report, Form 260
P.D., to the Payroll Section. It must be received by the
Payroll Section by the fifth (5) day of the following month that
is being reported.



C. The element commander/supervisor will submit, in writing to
the appropriate Bureau Commander, all additions and/or
deletions of assigned take-home vehicles. Any approve
changes to the list of non-sworn members assigned
unmarked department take-home vehicles will be forwarded
by the element commander/supervisor, to the Payrc
Section and the Fle« Operations Unit.

Darryl Forte
Chief of Police

Adopted by the Board of Police Commissioners this ___ day of 2012.

DISTRIBUTION:

Lisa Pelofsky
President

All Department Personnel

Public View Master Index — Internet
Department Master Index — Intranet
Policy Acknowledgement SyStem (PASS)



Exhibit 2

Charts ant Tables Take Hon 2 Car Fleet


















~ xhibit 3

Chief's Office Inventory



MEMORANDUM

January 24, 2013

In accordance w 1 Procedural Instruction 09-11, Use of Department and
Private Vehicles, the attached bureau-specific list of vehicles and jus ication for take-
home status has been reviewed. Following is the . ommendation with regard to
continued take home status of those vehicles:

# All vehicles listed meet the criteria established in the above cited policy, with no
additions or deletions required.

o All vehicles listed meet the criteria established in the above-cited policy, with the
lit »d additions required. Documentation has been attached which supports
this amendment.

a All vehicles listed do not meet the criteria established in the above-cited policy,

wi the following deletions required. Documentation has been attached which
supports this amendment.

Maj~~ 22b Kuehl Chiefs Office

Mg (o ﬂ\w 2| 1¢] 2213

Signature \ Date







Exhibit 4

Executive Services Bureau Inventory



MEMORANDUM

January 24, 2013

In accordance with Procedural Instruction 09-11. Use of Department and
Private Vehicles, the attached bureau-specific list of vehic 3s and jusi cation for take-
home status has been reviewed. Followin is the r ommendation with regard )
continued take home status of those vehicles:

a All vehicles listed meet the criteria established in the above cited policy, with no
additions or deletions required.

a All vehicles listed meet the criteria established in e above-cited policy, with the
listed additions required. Documentation has been attached which supports
is amendment.

o A vehicles listed do not meet the criteria established in the above-cited policy,
with the following deletions required. Documentation has been attached which
supports this amendment.

Deputy Chief Patty Higgins Executive Services Bureau Office

AN Q\ﬁéﬁy AN s

signaturg™

Date









Exhibit 5

Administration Bureau Inventory
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MEMORANDUM

January 24, 2013

In accordance with Procedural Instruction 09-11, Use of Department and
Private Vehicles, the attached bureau-specific list of vehicles and justification for take-
home status has been reviewed. Following is the recommendation with regard to
continued take home status of those vehicles:

o All vehicles listed meet the criteria established in the above cited policy, with no
additions or deletions required.

o All vehicles listed meet the criteria established in the above-cited policy, with the
listed additions required. Documentation has been attached which supports
this amendment.

o All vehicles listed do not meet the criteria estab shed in the above-cited policy,
with the following deletions required. Documentation has been attached which
supports this amendment.

Deputy Chief Randy Hundley Adminis -ation Bureau Office
/ ;\) = ;,/ﬂ";f/”‘; , I} g_,-- !/_ﬂ 5 ![
< (ol [ 214 [op =
T wo\ed ey <[5 ]/=01>

Signature )

H i
S






Exhibit 6

Professional Development and F :search Bureau
Inventory



MEMORANDUM

January 24, 2013

accordance with Procedural Instruction 09-11, Use of Department and
Private Vehicles, the attached bu 1u-speci : list of vehicles and justification for take-
home status has been reviewed. Following is the recommendation with regard to
continued take home status of those vehicles:

All vehicles listed meet the criteria established in the above cited policy, with no
additions or deletions required.

o All vehicles listed meet the criteria established in e above-cited policy, with the
listed additions required. Documentation has been attached which supports
this ame iment.

o All vehicles listed do not meet the criteria established in the above-cited policy,
with the fc owing deletions required. Documentation has been attached which
supports this amendment.

Deputy Chief Cheryl Rose Professional Develc~~ent and
Research Bureau

bate






Exhibit 7

Patrol Bureau Inventory



MEMORANDUM

January 24, 2013

In accordance with Procedural Instruction 09-11, Use of Department and
Private Vehicles, the attached bureau-specific list of vehicles and justification for take-
home status has been reviewed. Following is the rt ommendation with regard to
continued take home status of those vehicles:

All vehicles listed meet the criteria established in the above cited policy, with no
additions or deletions required.

o All vehicles listed meet the criteria established in e above-cited policy, wit the
listed additions required. Documentation has been attached which supports
this amendment.

o All vehicles listed do not meet the criteria establi 1ed in the above-cited policy,

with the following deletions required. Documentation has been attached which
supports this amendment.

Deputy Chief J=~~y Gallagher Patrol Bureau Office

L/ ALs









Patrol Bureau Kansas City Missouri Police Department 1/24/2013
TAKE HOME VEHICLES

vvanace ‘ Buc | M Bomisnrsun wwet) 4‘ \Call Back I
Thompson " 371! M |Bomb/Arson (Det) | 'Call Back o
Carter 239 M Bomb/Arson (Det) ( |Call Back
Wood 461 M |Traffic Enf.(Capt) |Standby ]
Jacobs 921 M |AIS (Sgt) 5/16/2000 Call Back
Mahoney 372 M AlS (Sgt) 7/6/2000 Call Back
Johnson | 61 M AIS 1716/2000 Call Back
Vulie 405 M AlS R :716/2000 Call Back
Catron 858 M 7/6/2000 Call Back
Lamb ' 354 M AID 7/6/2000 Call Back
Gooch | 454 M 3 7/6/2000 Call Back
Vacant.732 | 198 M Ad 7/6/2000 |Cali Back
Petree 527 M AIS 7/6/2000 }Call Back
Hamre 731 M AlS 7/6/2000 'Call Back
Abraham 810 M [Canine (Sgt) 7/6/2000 iCe" ™
Brown | 953 M |Canine (Sgt) 5/16/2000 \Tr‘m wpwiung K-9
Brungardt \ 836 M Canine 5/16/2000 \Transporting K-9
Cullen | 99 M [Canine 5/16/2000 Transporting K-9
|Caponetto . 316 M Canine 5/16/2000 Transporting K-9 ]
D Ferber | 456 M___|Canine 5/16/2000 T “1g K-9
Mikic | 348 M Canine 5/16/2000 T auspurung K-9
Reineke " 915 M \Canine 5/16/2000 I Transporting K-9
Edwards | 815 M ‘Canine 06/24//2003 Transporting K-9
Davis, K. | 397 M Canine 7/6/2000 Call Back
[Neison 931 M |Canine 7/6/2000 [Call Back
Huth 344 M Canine 7/6/2000 ‘Call Back
Burns 700 M CVI (Sgt) 7/6/2000 Call Back
Reilly, D. | 766 | M (o] 7/6/2000 Cali Back
Ross Davis 414 [ M [ovi 7/6/2000 Call Back
Craven 459 | M CVI ___|7/8/2000 'Call Back
Mulling 764 \ M CVI 7/6/2000 :Call Back
Mckenna A M (9] 17/6/2000 \Call Back
Podraza 133 M DUI (Sgt) ! 7/6/2000 \ Call Back ]
Smeiska 920 M DUl 7/6/2000 Call Back
Carlisle 44 M DuUI 7/6/2000 _Call Back
Pollard | 610 M DUI 7/6/2000 ‘&Cali Back |
Tillpot 161 M PUI 121711995 Call Back
tkingon 968 M |Traffic Enf(Sgt) 2/7/1995 |Call Back
luark 827 M Traffic Enf (Sgt) 2/7/1985 :Call Back
Dali 608 M Traffic Enf (Sgt) 2/7/1995 [Call Back
Gaughan 874 M ‘Traffic Enf (Sgt) 5/16/2000 Call Back
|Loughrey 549 M Traffic Enf 5/16/2000 Call Back
M/C Olson 544 M Traffic Enf 15/16/2000 Call Back
Vacant-812 633 M Traffic Enf 5/16/2000 Call Back
M/C McCall 509 M Traffic Enf 5/16/2000 |Call Back
M/C Paxton 995 | M Traffic Enf 5/16/2000 Call Back ]
M/C Coleman 537 | M Traffic Enf 5/16/2000 Call Back
Trombino 917 | M Traffic Enf 15/16/2000 Call Back
M/C Lantz 984 | M Traffic Enf 5/16/2000 [Call Back
M/C Allen 529 M Traffic Enf 5/16/2000 Call Back
Penyweit 695 M Traffic Enf :5/16/2000 Call Back
#/C Peek 534 M Traffic Enf 15/16/2000 ,Call Back
M/C Rob Riley 636 } M Traffic Enf 5/16/2000 lCaH Back B
M/C Helms 523 M 'Traffic Enf 5/16/2000 |call Back
Hubbard 930 M Traffic Enf 5/16/2000 Call Back
M/C Praschak 999 M Traffic Enf .5/16/2000 Call Back
Vacant-825 518 M Traffic Enf 5/16/2000 Call Back
M/C Barlow 505 M \Traffic Enf 5/16/2000 Call Back
Alexander 483 | M Traffic Enf 5/16/2000 Call Back
1/C Scherer 540 ‘ M Traffic Enf 5/16/2000 Call Back
1/C Gee 530 | M Traffic Enf 15/16/2000 Call Back
1/C Frank " 69 | M Traffic Enf 5/16/2000 1 Call Back ]
M/C Tony White | 831 | M “Traffic Enf 5/16/2000 Call Back
[M/C Akers oo T M TrafficEnf 15/16/2000 Call Back

§ = State Licensed
M= Marked Vehicle
C= Covert Vehicle






Exhibit 8

Investigations Bureau Inventory



MEMORANDUM

January 24, 2013

In accordance with Procedural Instruction 09-11, Use of Department and
Private Vehicles, the attached bureau-specific list of vehicles and justification for take-
home status has been reviewed. F¢ owing is the recommendation with regard to
continued take home status of those vehicles:

4 vehit s listed meet the criteria established in the above cited policy, with no
additions or deletions required.

o All vehicles listed meet the criteria stablished in 1e above-cited policy, with the
sted additions required. Documentation has een attached which supports
lis amendment.

o All vehicles listed do not meet the cri  ia established in the above-cited policy,

with e following deletions required. Documentation has been attached which
supports this amendment.

Deputy Chi=f Randy Hapkins Investiic ons Br'r=3u Office

:C.._.,..-._._ Date






Investigations Bureau Kansas City Missouri Police Department 1/24/2013
TAKE HOME VEHICLES

S = State Licensed
M = Marked Vehicle
C = Covert Vehicle


















