
NOTICE OF APPLICATION 

To whom it may concern, 

This letter serves as notice of our intent to file an application with the City Planning and Development Department in the City of 
Kansas City, Mo. The application is for consideration of a 

                Permit
Preliminary plat

 Development plan  
Rezoning from District                                   to District

Project Description: 

City Code Engagement Requirements: 

You are receiving this letter since city code requires a public meeting be held regarding our application(s) and that all 
contacts associated to any registered neighborhood or civic organization whose boundaries include the project property 
address are notified. We are contacting you and all other registered contacts for your neighborhood organization to 
initiate a dialogue about a public meeting. This meeting may be hosted by your organization or ours, and we would like 
to discuss this with you.  Please consult with your neighborhood organization and then contact us (contact information 
provided below) as soon as possible to discuss meeting details. After discussion, please select one member from your 

organization to email the City of Kansas City, Mo. at publicengagement@kcmo.org  with written confirmation of who is 
hosting the meeting. 

Name:

Email:

Phone:

Title/Role:

Company/Employer:

Representing:

If we do not receive the confirmation email referenced above within ten calendar days, we will host the meeting ourselves. 
And, as a registered contact, you will be invited. Our application requires approval from the Board of Zoning Adjustment 
or City Council following a recommendation from the City Plan Commission. After this meeting, the City Plan Commission 
will hold a public hearing at City Hall. If and when our application is docketed for City Plan Commission consideration, a 
notice of this hearing will be mailed to all property owners within 300 feet of our project address, as well as contacts with 
your organization that have provided a mailing address.

Sincerely,  
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