EMPLOYEE RIGHTS

UNDER THE FAMILY AND MEDICAL LEAVE ACT
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Efgiole smployees who work for a coversd employer can take up to 12 wealas of unpald, Job-protacted leave In a 12-month period
for the following reasons:

The birth of a ¢hild or placement of a chlid for adoption or foster care;

To bond with & child (leave must ba taken within one yaar of the child's birth or placament);

To care for the employee's spouss, child, or parent who has a quallfying serlous health condition;

For the emplayes's own qualllying sarious heaith condition that maks the smploves unable to perform the empioyes's job:
For gualfying ex|genoles ralated to the forelgn deploymaent of a military member who ks the employes's spouss,
chlild, or parent.

An eligible employee who Is a coversd servicemember’s spouse, child, parent, or next of kin mey also take up 1o 26 weska
aof FMLA leeve In a single 12-month period to care for the servicamember with a serious Injury or INness.
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An employea doss not need to use lsave In one block. When It Is medically necassary or otherwise permitted, employees
may taks leave Intermittently or on a reduced schedule,

Employsss may chooss, of an employer may require, use of accrued pald Isave while taking FMLA leave, If an smployes
substitutes accrued pald leave for FMLA leave, the smployes must comply with the employer's normail pald lsave policles.

While smiplicysss are on FMLA leave, employers must continus health Insurance coverage as If the ernployses were not on lsave.

Upon retum from FMLA leave, most amployess must be restored to the same Job or one nearly Identical to It with
squivalent pay, benefits, and other employment terms and conditions.

An amployer mey not [xtarfere with an individual's FMLA rights or retaBate against somecne for using o trying to use FMLA loave,
opposing any practice made unlawful by the FMLA, or being Invcived In any preceeding under or related to the FMLA.
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*  Have worked for the empjoyer for at least 12 months;
«  Have at loast 1,250 hours of service in the 12 months bafore taldng leave;* and
¢ Work at a location where the employer has at least 50 employeas within 75 miiss of the employas’s workslts.

*Special “houra of service” requirements apply to airine flight crew smployees,

Generally, smployees must give 30-days’ advanos notica of the need for FMLA leave. If It Is not passlble to give 30-days’ notics,
an amployse must notity the employer as scon as possible and, generally, follow the smployer's usual procedures,

Employees do not heve to share a medioal diagnosts, but must provide snough infermation to the smployer so It can dstermine
If tha leave qualifieg for FVLA protaction. Sufficlent Infotmation could Include Informing an emplover that the employes Is or
will ba unable to parforn his or her Joh functions, that a famlly mamber cannot perform dally activities, or that hospltafizetion or
continuing medical treatment Is nacessary. Employees must inform the smployer If the need for leave Is for & reason for which
FMLA leave was previcusly takan or certifled.

Employers can require a certification or periodie recertification supperting the need for leave. If the employer determinas that the
cartification Is Incomplete, it must provide a written notice Indicating what additiona! Information Is required.

Once an smplaysr becomes aware that an employse's need for lsave Is for a reason that may qualify under the FMLA, the
amployer must hotify the emplcyss If he or she |s eligible for FMLA leave and, If sligible, must aiso provide a notice of dghts and
responalbilities under the FMLA. If the amployee Is not eligible, the employsr must provide a reason for Inaligibilty.

Employers must natify its smployees If laave will be designated as FMLA lsave, and If 50, how much lsave will be designated as
FMLA leave,

Employsas may flle a complaint with the U.S. Departmant of Labor, Wage and Hour Division, or may bring a privete lawsult
against an smployer,

The FMLA doss not affect any faderal or state lew prohiblting discrimination or suparsade any state or iocal law or collsctive
bargaining egresrmnent that provides greater family or madical leave rights.

For additional information or to file a complaint:

1-866-4-USWAGE

(1-866-487-8243) TTY; 1-877-889-5627

www.dol.gov/whd ZIWHE
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