
Applying for a 
Certificate of Appropriateness 

in



• The Compass KC is an online system that will allow 
residents to apply for various permits, including a 
Certificates of Appropriateness, electronically, 
eliminating the need to trek down to City Hall to 
pick up and pay for permits or even to mail in 
applications or plans.

What is COMPASS KC?



Instructions and videos on how to sign up to use the 
system are at http://kcmo.gov/compasskc/

The CompassKC website is at
https://compasskc.kcmo.org/EnerGov_Prod/SelfService/#/
home

Once you create a profile, you can use it for and permit or 
plan in the system, no need to keep entering that 
information over and over again.

How do I sign up?



Instructions and videos on how to sign up to use the 
system are at http://kcmo.gov/compasskc/

The CompassKC website is at
https://compasskc.kcmo.org/EnerGov_Prod/SelfService/#/
home

Once you create a profile, you can use it for any permit or 
plan in the system, no need to keep entering that 
information over and over again.

How do I apply for a 
Certificate of  Appropriateness?



Pick Apply



Type “Historic Preservation” in search bar 
Two types will pop up, Administrative or 
Commission Review.  Choose which applies to 
your application or call the HP Office for more 
information.



Click here to add the
location of the project.



Add the address of the project  by
Searching of the address then hit the 
“Add” button.  The addresses with 
“ROW” are in the street, so don’t 
pick those for a project on your 
building.



Write a description of 
your project and press 
next.



Click here to add contacts. Note: 
Make sure to add yourself!  The 
system doesn’t automatically add 
you.  You can also add 
contractors or architects also.



Click I Accept

Fill in name of 
historic district

Yes/No

Yes/No

Description of the proposal

Leave Blank

Optional

Click Next



Click here to add photographs, 
drawings, product sheets, etc.



Review application and click 
Submit.



If you have any questions, 
Please call the Historic Preservation 

Office at 
816-513-2902 or 

email us at 
kchp@kcmo.org


